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LIBRARY 

CURRENT  SERIAL  RECORD 

DEC  17  1943 


SUBJECT:    Procedure  for  Hailing  Pood  Distribution  Orders 


U.S.  DEPARTMENT  OF  AGRICULTURE 


In  order  to  insure  more  widespread  coverage  of  the  various  industries  effected 
by  our  Food  Distribution  Orders,  reporting  forras  required  in  connection  there- 
with, rnd  those  interested  in  receiving  related  educational  material,  a  contract, 
copy  attached,  has  "been  issued,  to  the  R.  L.  polk  and  Company  to  compile  lists 
of  industries  not  .-available  from  government  sources,  and  to  perform  the  re- 
quired mailing  services.     Orders  delivered  by  the  G-.  P.  0.  on  and  after 
December  1  will  be  mailed  under  this  contract,    Exp eriraent ally  the  mailing 
operations  \7ill  t?ice  plrce  at  t-'no  centers.     If  necessary  after  e.  trial 
period,  pxijustments  Trill  be  mrde  in  the  selection  of  mailing  centers. 
The  mailing  operation  for  the  following  states  i^rill  be  performed  by  the 
Polk  Company  in  their  NeT?  York  office — Florida,  Georgia,  South  Carolina, 
North  Carolina,  Virginia,  '.Test  Virginia,  Haryland,  Pennsylvania,  Maine, 
Hew  Hampshire,  Vermont,  Massachusetts,  Connecticut,  Rhode  Islajid,  Hew  Jersey, 
Hew  York,  Delaware.     Copies  for  industrial  firms  in  all  other  states  mil 
be  mailed  by  the  Polk  Company  from  Chicago. 

The  appropriate  regional  office  (Hew  York  or  Chicago  as  the  case  may  be) 
will  be  required  to  supervise  the  mailing  and  it  -i^ill  be  necessary  for  the 
Chief,  Regional  Administrative  Services  Division  to  give  local  postmaster 
assurance  that  the  mailings  are  being  accomplished  under  G-overnment  super- 
vision.    Since  the  Polk  medium  of  mailing  affords  the  most  expeditious  and 
economical  meazis-  of  distribution,  it  ha,s  been  determined  that  all  industriaJL 
mailing  will  be  handled  by  that  company,     it  is  requested  therefore  that 
you  submit  any  industrial  listings  which  nia.y  have  been  d.eveloped  within 
your  region  to  the  Administrative  Services  Division,  'Tashington,  D.  C. 
These  lists  -"rill  be  checked  for  duplication  in  order  to  preclude  any  over- 
lapping between  the  lists  developed  in  the  Regional  office  and  those  ■ 
developed  by  the  Polk  Company.    Regional  and  field  office  personnel  will     '  '  ' 
receive  their  copies  of  printed  orders  from  the  Regional  office.  If 
desired,  this  list  may  be  furnished  to  the  Polk  Company  to  be  placed  on 
their  mailing  medium  and  the  mailing  operations  can  be  performed  by  them. 


For  the  benefit  of  persons  not  familiar  with  the  Polk  medium  of  mailing, 

it  appears  desirable  to  describe  it.    Their  system  calls  for  the  preparation 


of  dittoed  listings  which  p.re  then  assein"bled  on  strip  rolls  for  use  on  machines 
which  cu.t  pxid-  affix  the  a,ddresses  to  the  mailing  pieces. 

Estg,"blishment  of  Industry  Lists 

Each  list  developed  "by  the  Polk  Conp?.ny  is  to  "be  identified  "by  a  code  symbol 
sirail^r  to  the  Industrial  Classification  Code.    The  Code  '"as  designed  priraarily 
as  a  "basis  for  the  industrial  classification  of  dat?  derived,  from  the  operations 
of  the  Bureau  of  Enplo^/ment  Security  ?nd  the  Bureau  of  Old  Age  and  Survivors 
Insurance,  and  'was  compiled  "by  the  Social  Security  Board  Committee  on  Indus- 
trial Classification  Practices.    A  proof  "book  for  eech  industrial  listing 
covering  esta.'blishments  in  your  Region  ^ill  l)e  furnished  you  as  soon  as  pos- 
siTsle.     In  addition  you  will  receive  a  Card  file  of  all  industries  for  which 
lists  hrve  iDeen  completed.    This  card  will  "be  filed  alphahetically ,  first 
"by  State  and  then  "by  name  and  will  serve  as      cross  reference  to  the  proof 
"books. 

Procedure  for  Effecting  the  Mailing  of  Food  Distri"bution  Orders 

TThen  it  is  deterruned  th^t  there  is  need  for  issuing  ?n  Order  or  amendjnent 
to  r-n  existing  Order  the  issuing  Branch  in  collaboration  with  the  Office  of 
the  Solicitor  prepares  the  dr^ft  of  the  proposed  Order.    A  ditto  copy  of  the 
draft  is  for-^arded  to  each  Regional  Director  so  thrt  the  Regional  staff  may 
"be  fully  advised  of  all  Orders  in  process.    Imr.ediately  upon  signature, 
mimeographed  copies  of  the  Orders  are  air-mailed  to  the  Regional  Director. 
Advance  notification  of  proposed  Pood  Orders  is  also  received  from  the  is- 
suing Brajnch  "by  the  Reproduction  and  Distri'bution  Section.    Upon  receipt  of 
this  notice,  the  Reproduction  and  Distri'bution  Section  contacts  the  issuing 
Branch  to  detei-inine  the  affected  industry  or  industries  and  plans  the  dis- 
tri'bution to  he  wade.     Immediately  upon  signature  of  the  Order,  the  Repro- 
duction and  Distribution  Section  prepares  wires  to  the  Chief  of  the  Regional 
Administrative  Services  Division  outlining  the  number  of  the  Order,  name  of 
the  Order  Administrator,  list  or  lists  to  be  used  by  the  Polk  Company  in 
making  industrial  distribution  rnd  the  approximate  time  of  mailing.    It  is 
the  responsibility  of  the  Chief  of  the  Regional  Adininistrptive  Services  Divi- 
sion to  iiiHiiediately  advise  the  Regional  Director,  the  Regional  Marketing 
Reports  Chief,  ajid  the  responsible  Order  Administration  officials  of  the 
contents  of  the  -/ire.     Simultaneously  instructions  will  be  sent  to  the  Polk 
Company  outlining  the  manner  in  which  the  job  should  be  handled,    A  c opy  of 
each  such  instruction  will  be  sent  to  the  appropriate  Chief,  Regional  Adjainis- 
trative  Services  Division,  charged  with  the  responsibility  of  supervising  the 
mailing. 

Printing  Arrangement 

The  following  procedure  with  respect  to  securing  printed  copies  of  Pood  Orders 
was  put  into  effect  ITov^mber  8.     Immediately  upon  signature  of  an  Order  the 
Reproduction  and  Distribution  Section  prepares  and  forwards  a  printing  request 
to  the  rational  Archives.     If  the  order  for  printing  reaches  the  Fational 
Archives  before  5:00  p.m.,  it  is  possible  for  us  to  obtain  printed  copies  the 
following  morning.     Orders  transmitted  to  the  national  Archives  a.fter  5:00  p.m. 
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will  not  "be  printed  until  the  evening  of  the  follo^^dng  day  and  printed  sup- 
plies will  not  "be  availahle  until  the  second  day  following  signing  of  the 
Order.    Ii  either  case  the  filing  of  the  Food  Order  will  not  take  place 
until  our  printed  copies  are  off  the  press  and  consequently  the  Order  will 
appear  in  the  Federal  Register,  at  the  earliest,  the  day  following  receipt, 
of  our  printed  supplies-.    The  interim  period  "beti^'een  delivery  of  printed 
copies  and  appearance  of  the  Order  in  the  Federal  Register  is  used  to  place 
the  printed  copies  of  Orders  at  our  mailing  centers  ready  for  distrihution 
to  the  industry  on  or  ahout  the  date  of  Federal  Register  appearajice.  Bulk 
supplies  of  all  orders  or  related  material  will  he  sent  to  each  regional 
office  for  \ise  in  filling  letter  requests  ajid  furnishing  over  the  counter 
service.    It  must  "be  rememhered,  however,  that  in  no  instance  are  these  hulk 
supplies  to  he  used  in  regular  mailing  list  distribution  to  the  industry, 

Applicahle  Procedu.re  for  the  Maintenance  of  Industry  Lists 

In  filling  requests  for  Food  Orders  and  related  material  received  in  the 
regional  office,  a  double  post  card  Form  FDA-657,  with  accompanying  instruc- 
tions, should  he  inserted  with  the  material.    This  post  card  is  to  he  filled 
out  and  returned  to  the  regional  office  hy  the  individual.    It  will  he  the 
responsibility  of  the  regional  office  to  analyze  the  information  on  the  card  ■ 
and  classifj''  the  individual  hy  the  approprie.te  industrial  classification 
code,  a  copy  of  which  is  attached.    After  inserting  the  code  number  to  which 
the  naj:.ie  is  to  be  added  in  the  space  provided,  the  top  portion  of  the  card  is 
to  be  detached  and  forwarded  to  R.  L.  Polk  and  Company  where  the  requested 
additions  to  the  list  or  lists  will  be  made.    The  code  symbols  of  the  lists  to 
which  the  name  has  been  added  should  be  copied  on  the  lower  half  of  the  card. 
The  lower  half  of  the  card  will  be  filed  in  the  regional  office.    This  should 
be  filed  in  alphabetical  order  to  fa„cilitate  the  checking  of  name  and  address 
when  the  proof  card  shelving  that  the  addition  has  been  mpde  is  received  in  the 
regional  office  from  the  Polk  Company.    This  portion  of  Form  FDA-657  should 
also  be  retained  in  order  to  check  classifications,  should  the  occasion  arise. 
In  order  that  the  Washington  master  index  card  file  may  be  complete,  the  Polk 
Company  will  forward  one  proof  card  of  all  additions  to  the  'Tashington  office. 

In  requesting  the  deletion  of  a  name  from  an  established  mailing  list,  the 
following  procedure  will  apply.    The  regional  office  requesting  the  dele- 
tion will  pull  from  their  master  index  card  file'  the  proof  "card"  for  the  najne 
to  be  dropped  ajid  indicate  thereon  that  the  name  is  to  be  deleted.    The  code 
numbers  for  all  lists  from  which  the  name  is  to  be  dropped -must  b6  clearly 
indicated  on  the  proof  card.    The  proof  card  will  be  forwarded  direct  to  the 
Polk  Company  where  the  deletions  ^^11  be  made,    "^hen  the  deletion  has  been 
made,  the  Po'lk  Company  will  stamp  the  date  the  action  was  taken  on  the  proof 
card  which  the  regional  office  forwarded  to  them  and  return  to  the  regional 
office.    In  order  that  the  '.'ashington  office  may  be  advised,  the.  Polk  Corapaiiy 
will  pull  from  their  ma.ster  index-  card  file  the  proof  card  of  the  name  to  be 
dropped  and  staj^ip  the  (fete  of  deletion  thereon,  and  forward  it  to^  the  i^ashing- 
ton  Adjiiini strati ve  Services  Division, 

In  the  case  of  a  correction,  it  is  requested  that  the  proof  card  be  taken 
from  the  regional  office  file  and  a  line  drawn  lightly  through  the  portion 
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of  the  address  to  "be  corrected,  leaving  the  old  address  still  legible,  and 
the  ne^  address  either  typed  or  printed  on  the  c?rd  and  for^Tarded  to  the 
Polk  Conpany.     The  n^ne  and  ne^'?  address  should  then  he  typed  and  placed  in 
a  file  pending  receipt  of  the  proof  card  sho^ving  the  correction  from  the  | 
Polk  Company.     If  any  material  is  issued  on  the  list  during  the  tine  the 
correction  is  requested  and  the  new  proof  card  is  received,  an  envelope 
should  he  addressed  and  material  forwarded  from  the  regional  office  in  order 
to  insure  the  a^ddressee's  receipt  of  all  material  in  which  he  is  interested. 
As  in  the  case  of  additions  to  the  mailing  list,  the  Polk  Company  vriii  for- 
ward a  new  proof  card  to  the  regional  office  and  the  !7ashington  Administra- 
tive Services  Division  properly  marked  indicating  that  a  correction  has 
heen  ma,de. 

The  following  mailing  schedules  will  apply  to  all  industrial  mailings  of 
rood  Orders  hy  the  Polk  mailing  centers  from  Chicago: 


l!ail  intended  for  States 

To  he  mailed 

"iTasnington,  Oregon,  California, 
Neva.da,  Arizona,  Hew  I.Iexico, 
Texas,  Idaho,  Utah,  l.'ontana, 
v7yoraing. 

Day  supplies  a.re  received 
at  the  mailing  center. 

Forth  Dakota,  South  Dak:ota, 
ITehr^ska,  Ivans  as,  Oklahoma, 
Iowa,  "'Missouri,  Arkansas, 
Louisiana.,  I'ississippi , 
Tennessee, 

Day  after  supplies  are 
received  at  the  mailing 
center. 

Wisconsin,  I'ichigan,  Illinois, 
Indiana,  Ohio,  and  Kentucky. 

Second  day  after  receipt  of  printed 
supplies  at  the  mailing  center. 

The  following  schedule  will  apply  to 
from  tne'  mailing  center  in  New  York, 

all  industrial  mailings  of  Pood  Orders 

Kail  intended  for  States 

To  he  mailed 

Florida  and  Georgia.  ■. 

Day  after  receipt  of  printed 
copies  at  mailing  center. 

South  Carolina.;  ■Horth  Carolina, 
Virginia,  West  Virginia,  Maryland, 
Pennsylvania,  Kaine,  New  Hajnp shire, 
Vermont,  Massachusetts,  Connecticut, 
Rhode  Island,  New  Jersey,  New  York, 
Delaware, 

Second  day  after  receipt  of 
printed  supplies  at  the 
mailing  center 
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H'his  schedule  was  designed  to  effect  the  receipt  of  printed  copies  hy  the 
industry  simultaneously  with  the  appearance  of  the  Order  in  the  Federal 
Register,  and  does  not  apply  to  any  administrative  mailing  which  the  Polk 
Conpany  nay  be  asked  to  handle.     Copies  for  administrative  use  will  "be 
mailed  immediately  upon  receipt  of  the  supplies  at  the  mailing  center. 

In  so  far  as  possible  the  Food  Distribution  Orders  will  be  designed  as  self- 
mailers.    However,  when  there  are  enclosures  to  be  mailed,  envelopes  will 
be  required.    It  will  be  necessary  for  the  Hew  York  and  Chicago  offices  to 
maintain  adequate  stock  of  Food  Distribution  Administration  franked  enve- 
lopes bearing  a  '^.''ashington  return  address  and  to  furnish  the  Polk  Company 
quantities  for  each  mailing.    Costs  of  the  envelopes  are  to  be  pro-rated 
If       among  the  regional  offices  by  the  Chicago  and  ITew  York  Administra.tive 

Services  Divisions.    Copies  of  the  requisitions  showing  charges  must  be 
sent  to  the  appropriate  Regional  Fiscal  Division  for  encumbrance.  The 
addressee's  name  on  envelopes  which  are  returned  undelivered  to  the  Washing- 
ton office  will  be  checked  against  the  master  index  proof  card  file  and 
the  proof  card  deleted  from  the  list.    The  envelope  will  then  be  for^a,rded 
to  the  Polk  Company  where  the  deletion  will  be  made  and  the  proof  card 
taken  from  their  master  file,  the  action  taJcen  noted  thereon,  and  fon7arded 
to  the  appropriate  regional  office  with  the  envelope. 

Under  no  circumstances  can  changes  be  made  in  the  provisions  of  this  contract 
vdthout  prior  approval  from  the  "Tashington  Administrative  Services  Division, 
If  the  need  for  additional  lists  arises  in  any  Regional  Office,  they  can  be 
developed  by  the  Polk  Compajiy  after  approval  by  Washington.    The  physical 
distribution  functions  of  all  mailing  programs  now  being  carried  out  in 
any  Regional  Office  may  be  hajidled  by  the  Polk  Company  under  the  provisions 
of  this  contract. 
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KEY  TO  CODES  ASSIGNED  TO  MAILING  LISTS 


Code  No, 

0722 
1166 
1331 
1621 
2011 

2011A 
2011B 

201 IC 

201 ID- 
2023 
2025 
202C* 

2031 

2032 
2033 

2034 

2035 

2036 
2037 
203C* 


Description 
Poultry  Hatcheries 
Paints  and  Varnish  Manufacturers 
Oil  %lls  (crude  oil  and  petroleum) 
Joining  Operations 

Glass  1  slaughterers  (all  federally 
inspected  slaughterers) 

Class  2A  slaughterers  (all  who 
slaughter  over  2  millions  pounds  hut 
non-fedorally  inspected) 

Class  2B  slaughterers  (non-f oderally 
inspected  slaughterers  formerly  classi- 
fied as  local  slaughterers  and  hutchers^ 

Class  3  slaughterers  (includes  all  farm 
slaughterers) 

National  pa.ckers 

Condensed  and  ovapornted  milk  processors 

Special  dairy  products  processors 

Condensed  and  evaporated  milk  processors 
and  special  dairy  products  processors 

rishCanners  (packers) 

Cured  Fish  (processors) 

Canners  of  fruits  and  Vegetables 
(including  soups,  (processor) 

Preserves,  jams,  jellies  and  fruit 
"butters  (processors)  . 

Pickled  fruit  and  vegetables,  vegetable 
sauces  and  seasonings  (processors) 

Salad  dressings  (manufacturers) 

Frozen  foods  (processors) 

Canning  and  preserving  fruits,  vegetables 
and  sea  foods. 
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Code  ITo, 
2041 
2042 
2043 
2044 
204C* 
2051 

2052 

205C* 

2071 

2072 

2073 

2070 

2085 

2091 

2092 
2095 
2096 
2098 

2099 
2099A 
209 9B 
2090* 

2111 
2121 


Description 

Grain  Millers  (hsjndlers) 
Feed  I'anufpcturers 
Cereal  Pood  Kanufa^cturers 
Rice  J^illers 
G-rain-mill  products 

Retail  l»akeries  (except  biscuits,  cr?^ckers, 
and  pretzels) 

Biscuit,  cracker  and  pretzel  manuf Picture rs 

Bakery  products  (ret^^il) 

Osndy  and  Confectionery  Ilanufacturers 

Chocolate  and  Cocoa  products  Manufacturers 

Chewing  gun  Manufacturers 

Confectionery  and  related  products 

Liquors,  distilled  and  l)lended 

Bakin^!?  powders ,  yeast,  leavening 
compounds  (manufacturers) 

Vegetable  and  Animal  Oil  processors 

riavoring  extracts  and  syrup  manufacturers 

Vinegar  and  cider  processors 

Haoxroni,  spaghetti,  vermicelli  and 
noodles  manufacturers 

Miscellaneous  food  preparations 

Maple  syrup  "buyers  and  packers 

Condiment  and  spice  Manufacturers 

liiscellaneous  food  preparations  and 
kindred  products 

Oiga.rett.e  manufacturers 

Cigar  manufacturers 
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Code  l\To,  Description 

2221  Hayon  and  silk  "broad,  woven  goods,  narrow 

falD.ric  and  other;  synthetic  textile  manu-A ' 
facturers 

2223  ..  ■  Rayon  and  silk  yarn  and  thread  nanuf acturers 

2220*  Rayon  and  silk  textile  manufacturers 

2241  'foolen  and  worsted  woven  goods  and  yarns 

2245  Dyeing  and  finishing  woolen  and  worsted 

textiles 

2261  Dyeing  and  finishing  textiles  except  woolen 

.  an.d  worsted 

2265  ,  Cloth  sponging  and  miscellaneous  finishing 

2274  Manufacturers  of  linoleum  and  other  ha.rd 

surface  coverings 

2295  Manufacturers  artificial  leather  and  oil 

_  .  cloth 

2551  Manufacturers  of  "baskets  for  fruits  and 

vegetalDles 

2592  Manufacturers  of  cork  products 

2611  Pulp  mills 

261C*  ,  Pulp  and  paper  mills 

2521  .  Paper  and  paper  ."board  manufacturers 

2641  Manufacturers  paper  coating  and  glazing 

2751  ,      General  Comraercial- -jo"b  printers 

2812  Hanufacturers  colors  and  pigments 

2821  Cottonseed  oil  products  manufacturers 

2822  Linseed  Oil  products  manufacturers 

2823  Soybean  Oil  products  manufacturers 
2825  Pish  Oil  products  manufacturers 
2829  Cooking  and  essential  oil  manufacturers 
282C*  Animal  and  vegetfflDle  oil  manufa.cturers 


Description  _       .  • 

Drugs  and  medicines  manufacturers 

Vitamin  manufacturers 

Perfumes,  cosmetics  etc.  manufacturers 

Insecticides  manufacturers 

DrugS;,  medicines,  toilet  preparations  end. 
related  products  manufacturers 

Soap  and  glycerine 

Plastic  mate ria,l  manufacturers 

Explosives  manufacturers 

Compressed  and  liquified  gases  manufacturers 
I ndus  t  ri  al  chemi  cal s  manufacture  rs 
Printing  ink  manufacturers 

Cleaning  and  polishing  preparations  manufacturers 

Glue  and  gelatin  manufacturers 
G-rease  and  talloi;?  manufacturers 

Lubricating  oils  and  greases  not  made 
in  petroleum  refineries 

Pirewor^is  and  pyrotechnics  manufacturers 

Miscellaneous  chemical  products  manufacturers 

Petroleum  refineries 

Hoofing  felts  and  coating  manufacturers 

Manufacturers  tires  and  inner  tuhes 

Manufacturers  rulDber  foot^-^ear  (heels,  soles 
and  related  products) 

fliscellaneous  rubber  products  manufacturers 
Industrial  leather  belting  axid  packing  manufacturers 


Code  Uo. 
3291 

3341 
3391 
3399 
3421 

3641 

3631 
3561 
3751 
3921 
3955 

3992 

5094A 

5131 

5451 

5452 

545C* 

5491 

5493 
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Description 

Manufacturers  of  alirasive  wheels,  stones, 
paper  etc. 

Manufacturers  tin  cans  and  other  tin  ware 
Drawn  wire 

Manufacturers  "bolts,  nuts  ^^ashers  and  rivets 

Manufacturers  iron  and  s  teel  products 

Manufacturers  of  aircraft  ajid  parts  including 
engines 

Manufacturers  automotive  electrical  parts  and 
equipment 

Manufacturers  insulated  wire  and  cables 

Manufacturers  radio  equipment  and  phonographs 

Manufacturers  food  products  machinery 

Manufacturers  sjmthetic  resins 

Manufacturers  carlson  paper,  stencil  paper 
and  inked  ri'b'bons 

rurs  dressed  and  dyed 

Tohacco  Manufacturers 

T7holesale  cigar  and  tobQCCo  -dealers 

Dairy  products  stores 

Milk  dealers 

Dairy  products  stores  and  milk  dealers 
Egg  and  poultry  dealers 
Retail  "bakeries 
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U.  S.  Stanaaid  Form  38  (Revised) 
Approved  by  the  Secretary 
of  the  Treasury 
January  17,  1939 


T  "7. P.O. #380 
Invitation  No.  !...;.....:  


INVITATION,  BID,  AND  ACCEPTANCE 


Contract  No, 


Als-27891 


(SHORT  FORM  CONTRACT) 

 U....S.„JEPARTMSNT._pF_AG^^   -IZi::?^^^^^fj^.'l^}A^..-^^^   

( Department  or  establishment )  ( Office  or  station ) 

.  .laahingtfliL,..IL_iD.  JMe..25,___1943  

(Address)  (Date) 

INVITATION 

Sealed  bids,  in    subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until  o'clock  m.,     ,  and  then  publicly  opened,  for  furnishing  the 

following  supplies,  and/or  services,  for  delivery  at  _.?i?..J"JP-®??L-?A-?i?L.]?®.?!.?-^-?-    . 


(Name) 


(Title) 


ITEM 
No. 


AETIOLES  OE  SERVIOE8 


It  is  the  purpose  of  this  invite- tion  to  pr(j>vi 
Administration  a  contract  emlDodj  ing  the  p 
mailing  service  required  in  conrection  wi 
triljution  Orders  and  related  material. 


:'e( 


The  mailing  lists  and  services  1o  "be  order^ 
from  this  invitation  ai©  tote  use(:  in  the  co 
successful  "bidder  or  "bidders  will  "be  requi 
services  as  fall  within  the  following  spec:, 
in  full  accordance  with  the  contract, 
appropriate  specifications  will  "be  placed 
to  "be  developed  and  for  each  mailing  prog 
"be  understood,  however,  tha.t  the  awa?.d  of 
submitted  in  response  to  this  invitation 
any  volume  of  "business  "but  the  Pood  Dis 
"binds  itself  to  procure  all  food  order  mai 
requirements  which  it  finds  it  cannot  itse 
period  of  this  contract  shall  "be  from  the 
whichever  is  later  through  Decem"ber  31,  1943 


Separate  purchase  oide 


For  furnishing  the  Food  Distri"bution  Admin 
outlets  to  receive  food  orders  and  related 
each 


QUANTITY 


Food  Di 
mfeiiing 

Nuance  of 


deil 
oris 


d  on  thfi 
iduct  of 
d  to 
ficati 

e 

or  each 
to  "be 
■;he  cont 
ither 
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ing  lis 
If 

(Late  of 


develop 


stratioiL 
materia'. 
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contract 
war  worls: 
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,  as 
e  0 
list  or 
unde 

fBjct  "base 
ee 
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s  and 
and  pe 
Award  or 


!rtal?:en 


g\Larant( 


trilmtion  Actoinistrg.tion  hereby 


m£.i 


with  m; 
as  and 


UNIT  PRICE 


stri"buti 
li^ts 

Jood.  Di 


on 
aid 
s- 


re suit ing 
and  the 
such  1 
when  o 
rs  witjh 
group  of 
It 

d  on  "hidls 
nor  implies 
ion 

ling  service 
rform.  The 
July  1,  |l943, 


.iling  li 
when  is 


AMOUNT 


Dollars  Cents 


ists  and 
rdered, 


lists 
is  to 


sts  of 
d  for 


sue 


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within   calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point (s)  as  specified  and,  unless  otherwise 
specified  within    calendar  days  after  receipt  of  order. 

Discovmts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder  . — .Jl^..L.^-E«.lk-,aili-Cd.*   Address  ._.IleJ.roit^.M.CMgan  

..43X-H_o.\scar.d. 

  Title  Vice-President 


By 


his  bid) 


ACCEPTANC 


HE  GOVERNMENT 


July_17,..19_43_ 

'(Date)" 


Accepted  a^to  items  numbered  ----5-eJi.-lteAter„of ..AS.Qept.an^^ 

 yi^..jr..j^I..„li.acknan.e  


Name    Title  .JLciili^-i3jtlLeX,Iily.^D.f.f^=ylQfe^^^ 

10-1806  madTraffix;  (over) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  ofiEered,  will  be  computed  from  date 
of  the  delivery  of  the  supplies  to  carrier  when  final  inspection  and  acceptance 
a.re  at  point  of  origin,  or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or_  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date  is  later  than  the  date  of  delivery, 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar- 
ticles or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby:  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay, 
in  such  event,  the  Government  may  purchase  similar  materials  or  supplies 
in  the  open  marliet  or  secure  the  manufactirre  and  delivery  of  the  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  bej'ond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  cavises 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor jighall  notify  the  contracting  officer  ia  writing  of  the  cause  of  any 


>r^hi 


such  delay,  witmn  10  days  from  the  beginning  thereof,  or  within  such  further 
period  as  the  contracting  officer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  facts  and  extent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal  within  30  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer ;  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arise  therefrom  unless  it  be  made  with  a  corporation  for  its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is _  applicable  to  the  material  on  this  bid.  If  any  sales  tax, 
processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congi-ess  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  ajid  entered  on 
vouchers  (or  invoices)  as  sep?.rate  items. 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a.  result  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  sWHhe  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  comer  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(E.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standard  Form  32,  modified  as  follows:  Delete  "in 
Article  1",  line  2,  and  if  no  bond  is  required,  delete  "and  his  sureties  , 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4. 


10—1808 
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of  the  attached  industrial  classifications  for  immediate  use  and  for  any- 
additional  industrial  groups  as  may  "be  required  for  use  in  the  future..  The 
lists  must  be  built  from  current  sources  compiled  no  later  tha.n  June;  1942 
and  must  be  national  in  scope  to  the  extent  of  listing  all  single  and  multi- 
establishments  operating  in  the  country.     Sa.ch  list,  must  bs  so  compiled  as 
to  permit  their  breakdo^^n  by  state.     The  attached  list  is  broken  do^n  into 
commodity  groups  shoeing  the  Census  co;amodity  code  number  and  the  estimated 
number  of  ria,mes  available.     Such  number  of  names  are  for  estimating  purposes 
only  and  are  not  intended  to  limit  or  restriqt  the  composition  of  the  final 
list. 

A  card  file  consisting  of  t^'o  3x5  cards  .for  each  establishment  operating 
within  each  of  the  industries  listed  must  be  furnished.     Compilation  of  the 
list  card  file  must  be  by  code  of  commodity  class-  and  so  arranged  as  to  permit 
the  selection  of  all  manufacturers  or  handlers  of  any  one  or  more  cornraodities 
*  as  sho"'n  on  the  attached  list  and  as  may,:  be  requested  in  the  future^  The 

cards  are  to  be  typed  in  the  manner  sho^'m  on  the  attached  "Exhibit  A."  The 
card  files  are  to  be  sorted  and  codified  by  commodity  and  arranged  «lpha.bet ically 
by  state  and  na.me  in  each  code.     There  are  to  be  no  duplications  vithin  any 
commodity  group.     The  successful  bidder  may  from  time  to  time  be  required  to 
develop  lists  from  government  files  a.vailable  at  any  point  throughout  the 
country  wherein  the  information  raay  be' located. 

The  names  to  be  obtained  from  the  lists  appearing  on  the  attached  schedule  are 
estimated  to  tot°l  bet^'^een  200,000  and  300,000  but  the  bidder  may  be  called 
upon  during  the  life  of  the  contract  to  furnish  as  ma,ny  as  or  in  excess  of 
750,000  names.    All  bid  prices  are  to  include  the  cost  of  labor,  material, 
and  other  charges  incidental  to  the  development  of  lists.     The  bid  shall 
constitute  the  entire  cost  for  furnishing  two  3x5  card  lists  arranged 
in  the  manner  specified  above  ready  for  use„     Quotations  are  to  be  mde  on 
a  per  thousand  basis.     Further  quotations  are  required  on  a  per  hundred  and 
per  thousand  basis  for  future  lists  "'hich  may  be  requested. 

Delivery.     Complete  card  files  for  the  initial  industries  to  be  developed  as 
represented  by  the  attached  list  must  be  delivered  no  later  than  t^^o  \i^oeks  after 
notice  of  avard  to  the  successful  bidder.     Contractor  vill  also  be  requ.ired 
to  establish  ne\?  lists  and  furnish  t^^'o  sets  of  proof  cards  at  the  rate  of  t^-^o 
working  days  per  thousand  names,  the  tvo  days  to  begin  from  the  time  purchase 
order  is  received  by  the  contractor  and  the  contractor  will  be  required  to 
ackno^^ledge  promptly  receipt  of  such  order, 

J  ^  Quote  price  per  thousand  for  furnishing  tvo 

complete  card  files  covering  the  industrie'S 
listed  on  the  attached  schedule. 


Quote  price  per  thousand  for  developing 
future  lists  and  furnishing  t^'O  complete  sets 
of  file  cards. 


Quote  price  per  hundred  for  developing  future 
lists  a.nd  furnishing  t^^'O  complete  sets  of 
file  cards. 


$  40  .,00  per  M 


$  40c 00  per  M 


$  5.00  per  C 
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Lfe-intaining  the  list  current  throughout  the  life  of  the 
contract  "by  nwicing  such  additions,  deletions  and  corrections 
as  may  Tse  required,  "by  the  Food  Distribution  Administration. 
The  changes  '^'ill  be  made  "by  suDmitting  a  3  x  5  card  '"ith 
the  appropriate  notations  thereon  covering  either  additions, 
corrections  or  deletions  =nd  sho'^ing  the  list  uipon  '^hich 
the  change  is  to  "be  made.  .  To  make  such  changes  '^ithin 
t'^enty-four  hours  after  receipt  of  notice,  and  return  to 
the  Food  Distri"bution  Administration  the  3x5  card  "bear- 
ing a  notation  from  the  contractor  as  to  the  date  the  change 
was  made.     In  ad.dition  you  r^ill  "be  required  to  furnish  the 
Food  Distribution  Administration  with  t'^'o  proof  cards  of 
all  corrections  and  additions.     Proof  cards  to  be  typed  in 
accordance  '"'ith  sample  ("Exhibit  A")  ^hich  '^a,s  attached  to 
our  request.     (Per  change)  $.03  per  change 

Respectfully, 

/ s/  J.  M.  Locknane 

Acting  Chief  of  Division 


July  17,  1943 


NTCGOTIATED 
ACCEPTMCE  OF  PROPOSAl 
Als-27891  -  TJ.P.C.  No.  380 


1.  L.  Polk  and  Company 
431  Ho^7ard 
Detroit,  Hiciiigan 

(Through  Pood  Distribution  Administration) 
Gentlemen;. 

f       Your  proposal  dated  June  25,  1943  and  telegrara  of  July  16,  1943,  submitted  pur- 
suant to  our  request  dated  June  25,  1943,  is  hereby  accepted  for  furnishing  the 
Food  Distribution  Administration  ^^ith  mailing  lists  and  mailing  services,  as 
Mfr«       ordered,  for  period  from  date  of  arrard  through  December  31,  1943,  a.s  follows: 


Furnishing  tuo  complete  card  files  covering  the  industries 
listed  in  our  request  (per  thousand) 


$40.00  M 


Developing  future  lists  and  furnishing  t'^io  complete  sets 
of  file  cards  (per  thousand) 


40,00  M 


Developing  future  lists  and  furnishing  tivo  complete  set 
of  file  cards  (per  hundred) 


s 


5.00  0 


Preparing  the  list  by  the  media  of  addressing  available 
to  you  (per  thousand) 


10.00  M 


Addressing  either  the  material  designed  as  self-mailers 
or  envelopes  for  one  day  mailing  of  one  thousand  pieces 
and  up  (per  thousand) 


3.00  M 


Addressing  either  the  material  designed  as  self-mailers 
or  envelopes  for  one  day  mailing  of  less  thaji  one 
thousand  (per  hundred) 


.60  0 


Folding  -  per  thousajid  fold  (generally  t'70  folds)  for 
each  piece  of  material  for  one  day  mailing  of  one 
thousand  pieces  and  up  (per  thousand) 


1.00  H 


.'Folding-  -  per;^ thousand  fold'  (gwwrilly  tv-ro-  folds)  for 
each  piece  of  material  for  one  day  mailing  of  less 
than  one  thousand  (per  hundred) 


.15  C 
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Enclosing  in  envelop 

One  enclosure  for  one  day  mailing  of  one  thousand  pieces 

and  up  (per  thousand)  $1,00  M 

One  enclosure  for  one  day  mailini.';  of  less  than  One 

thousand  (per  hundred)  .15  C 

Tto  enclosures  for  one  day  mailing  of  one  thousand  pieces 

and  up  (per  thousand)  1.75 

T^o  enclosures  for  one  da^''  mailing  of  less  than  one 

thousand  (per  hundred)  .25  G 

Each  enclosure  over  tvjo  for  one  day  mailing  of  one 

thousand  pieces  and  up  (per  thousand)  ,75  M- 

-Each  enclosure  ovej;;^  two  for  one  day  mailing  of  less  than 

one  thousend  (per  h\mdred)  .10  C 

Sealing  envelopes  for  one  day  mailing  of  one  thousand 

pieces  and  up  (per  thousand)  1.00  K 

Sealing  envelopes  for  one  day  mailing  of  less  than  one  '  ■ 

thousand  (per  hundred)  .15  C 

Sorting,  tying,  and  delivering  to  Post  Office  in  strict 
accordance  vith  postal  regulations  in  existence  at  the 
various  mailing  points  for  mailing  under  C-ovemment  frank 
for  one  day  nailing  of  one  thousand  pieces  and  up  (per 

thousand)  1.50  M 

Sorting,  tying,  and  delivering  to  Post  Office  in  strict 

accordance  v/ith  postal  regulations  in  existence  at  the 

va.rious  mailing  points  for  mailing  under  Government  frank 

for  one  day  mailing  of  less  than  one  tiiousand  (per  hundred)  .25  C 

Sealing  ^-lith  stickers  when  material  is  designed  as 
self-raailers  for  one  day  nailing  of  one  thousand  pieces 

end  up  (per  t:iOusand)  .  1.50  H 

Sealing  ^ith  stickers  when  material  is  designed  as 

self-mailers  for  one  day  mailing  of  less  than  one  " 

thousand  (per  hundred)  .25  C 

l^inimum  charge  for  one  day's  addressing  and  raiailing 

operations  at  any  sectional  point  5,00 
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Tor  furnishing  the  Pood  Distribution  Administration  with  miling  services 
in  accordance  with  the  following  specifications: 

The  contractor  will  "be  required  to  convert  the  foregoing  card  files  into 
a  suitalDle  mailing  set-up  to  permit  accurate  and.  fast  addressing  of 
mailing  material  to  "be  furnished  at  irregular  periods  and  to  he  mailed 
from  any  one  o'f  the  following  eight  points,'  San  Francisco,  California, 
Denver,  Colorad.o,  Des  Hoines,  Iowa,  Chicago,  Illinois,  Dallas,  Texas, 
New  York,  17.  Y. ,  Atlanta,  G-eorgia,  and  -Washington,  D.  C.  *,  the  mailing 
to  "be  performed  on  a  sectional  hasis,  each  point  servicing  the  area 
specified  on  each  mailing  order. 

Within  two  weeks  after  the  contractor  has  developed  the  proof  card  files 
he  will  "be  required  to  undertake  the  complete  mailing  of  Food  Distrihution 

V  Orders  and  related  material  in  the  quantities  and  for  the  list  or  lists 

specified  on  the  individual  purchase  orders  which  will  also  show  the 
location  of  the  material  and  the  states  to  he  covered  from  each  mailing 

9  point.     The  material  to  he  furnished  will  he  designed  a.s  self-mailers 

wherever  p«ssihle  and  wherever  imp.racticahle,  it  will  require  stuffing 
into  envelopes  to  "be  furnished  hy  this  AdJiiinistration. 

The  following  schedule  of  operations  represents  any  one  or  more  operations 
which  may  he  required  on  mailing,  programs  and  prices  are  to  he  quoted  for 
each  step, 

A.     For  preparing  the  list  by  the  media  of  addressing 


available  to  the  successful  bidder  on  a  per 


thousan'd  basis. 

$ 

10.00  per  M 

B. 

Por  addressing  either  the  material  designed  as 
self-mailers  or  envelopes  on  a.  per  thousand 
basis  for  one  day  mailing  of  one  thousand  pieces 
and  up , 

$ 

3,00  per  M 

On  a  per  hundred  basis  for  one  da^'-  mailing  of 
less  than  one  thousand,  .... 

$ 

.50  per  C 

C. 

Tor  folding  -  per  thousand  fold  (generally  two 
folds)  for  each  piece  of  material,  on  a  per 
thousand  basis  for  one  day  mailing  of  one 
thousand  pieces  and  tip. 

$ 

1.00  per  M 

On  a  per  hundred  basis  for  one  day.  mailing  of 
less  than  one  "'thousand. 

,15  per  C 

D. 

For  enclosing  in  envelope 

a.     For  one  enclosure  on  a  per  thousand  basis 
for  one  day  mailing  of  one  thousand  pieces 
and  up. 

$ 

1»00  per  M 

On  a  per  hundred  basis  for  one  day  mailing 
of  less  than  one  thousand. 

.15  per  C 
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"b.    For  tv;o  enclosures  on  a  per  thousand  "basis 
for  one  day  mailing  of  one  thousand  pieces 

and  up.  $    1.75  per  M 

On  a  per  hundred  "basis  for  one  day  mailing 

of  less  than  one  thousand.  $      .25  per  C 

c.    Por  each  enclosure  over  two  on  a  per  thousand 
"basis  for  one  day  mailing  of  one  thousand 

■pieces  and  up.  $      .75  per  M 

On  a  per  hundred  "basis  for  one  day  mailing 

of  less  than  one  thousand.  $      .10  per  C 


E.    For  sealing  envelopes  on  a  per  thousand  "basis 
for  one  da,y  mailing  of  one  thousand  pieces 
and  up. 

On  a  per  hundred  "basis  for  one  day  mailing 
of  less  than  one  thousand. 

r.    Tot  sorting,  tying,  and  delivering  to  Post  Office 
in  strict  accordance  with  postal  regulations  in 
existence  at  the  various  mailing  points  for 
mailing  under  government  frank,  on  a  per  thousand 
"basis  for  one  day  mailing  of  one  thousand  pieces 
and  up. 

On  a  per  hundred  "basis  for  one  day  mailing 
of  less  than  one  thousand. 

G.    For  sealing  with  stickers  when  material  is 

designed  as  self-mailers  on  a  per  thousand  "basis, 
for  one  day  ma,iling  of  one  thousand  pieces  and  up. 

On  a  per  hundred  "basis  for  one  day  mailing 
of  less  than  one  thousand. 


$    1.00  per  M 


$      .15  per  0 


$    1.50  per 


$      .25  per  C 


$    1.50  per  M 


$      .25  per  C 


H.  Ilinimum  charge  for  one  day's  addressing  and 

mailing  operations  at  any  sectional  point.  $  5.00  

I.  For  maintaining  the  list  current  throughout  the 
life  of  the  contract  "by  asking  such  additions, 
deletions  and  corrections  as  may  "be  required  "by 

the  Food  Distribution  Administration.     The  changes  ^1 

will  "be  made  "by  su"bmitting  a  3  x  5  card  with  the 

appropriate  notations  thereon  covering  either 

additions,  corrections  or  deletions  and  showing 

the  list  upon  which  the  change  is  to  he  made.  The 

successful  "bidder  will  then  he  required  to  make 
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such  changes  within  twenty- four  hours  after 
receipt  of  notice,  and  return  to  the  Pood 
Distrihution  Administration  the  3,  x  5  card 
TDearing  a  notation  fron  the  contractor  as  to 
the  date  the  change  was. made.    In  addition  he  ' 
will  he  required  to  furnieh  the  Pood  Distribution 
.  Adi-nini  strati  on  with  two  proof  cards,  of  all' 
corrections  and  additions.    Proof  cards  to  he 
typed  as  shown  in  "Exhibit  A"  attached.    The        •  ■ 
bidder  to  quote  price  per  change,  ,      ~  $      .03  per  change 

The  proof  cards  used  in  developing  the  mailing  medium  are  to  be  returned  to 
the  pood  Distribution  Administration  a.s  soon  as  this  task  is  a.ccomplished. 
The  contractor  will  from  time  to  time  be  required  to  consult  with  the 
Pood  Distribution  Adjnini  strati  on  in  Washington  regarding  the  requirements 
of  new  needs  as  they  arise.    It  is  therefore  desira„ble  that  such  bidder  or 
bidders  have  a  Washington  office  with  which  ready  contact  can  be  maintained. 
in  order  to  insure  a  smooth  running  pi ajn,  of  distribution  and  a  coordina.tion 
of  the  lists  developing  and  mailing  functions. 

In  connection  with  the  mailing  the  contractor,  will  be  required  to  co.ns^i^ate 
a  mailing  prograr:  of  any  size  up:  to  -100,000  copies  within  twentyfour  hours 
after  receipt  of  notice  either  by  wire,  telephone,  or  delivery  of  purchase 
order,  or  within  t^^enty-four  hours  after- time  he  is  advised  that  the  printed 
material  has  cone  off  the  press  and.,  is  ready  for  mailing. 
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CONDI  TIOHS  APPLICABL"?] 


The  contractor  warrants  that  he  has  not  eraployed  any  person  to  solicit  or 
secure  this  contract  upon  any  agreement  for  a  commission,  percentage, 
"brokerage,  or  contingent  fee.    Breach  of  this  warranty  shall  give  the 
Government  the  right  to  annul  the  contract,  or,  in  its  discretion,  to  de- 
duct from  the  contract  price  or  consideration  the  amount  of  such  commission, 
percentage,  lirokerage,  or  contingent  fees.    This  warranty  shall  not  apply 
to  commissions  payahle  hy  contractors  upon  contracts  or  sales  secured  or 
made  through  "bona  fide  established  comnercial  cr  selling  agencies  main- 
tained "by  the  contractor  for  the  purpose  of  securing  "business. 

Fo  Memher  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall  he 
admitted  to  any  share  or  part  of  this  contract  or  to  any  "benefit  that  may 
arise  therefrom  unless  it  he  made  with  a  corporation  for  its  general  henefit, 

ESTABLISHI-iEITT  OF  A  MIITII^JI'  lAR-Tim  ^OBK  "USEK  0?  48  HOURS.     Attention  of 
contractors  is  invited  to  Executive  Order  ITo.  9301,  Tehruary  9,  1943,  8 
Federal  Register,  1825,  and  such  applicahle  policies,  directives  and 
regulations  as  have  heen  or  may  hereafter  he  issued  "by  the  "^ar  I'anpo^'rer 
Commission.     Questions  concerning  the  interpretation  or  the  application 
of  the  orders  or  regulations  are  to  he  taken  up  hy  the  contractors  and 
subcontractors  ^dth  their  regional  or  area  manpc^er  director. 

The  attention  of  all  bidders  is  invited  to  Maximum  Price  Regulation  Ho.  1 
of  the  Office  of  Price  Administration  and  any  supplements  thereto,  and  any 
other  price  regulations  of  the  Office  of  price  Administration. 

The  contractor,  in  the  performance  of  t'nis  contract,  shall  not  discriminate 
against  any  employee  or  applicant  for  employment  because  of  race,  creed, 
color,  or  national  origin.    The  contractor  shall  include  in  all  subcontracts 
a,  provision  imposing  a  like  obligation  on  subcontractors. 

Regulations  Relating  to  Overtime  Compensation  stipulated  by  Executive  Order 
9240,  signed  by  the  President  on  September  9,  1942,  as  amended  by  Executive 
Order  9248,  signed  by  the  President  on  September  17,  1942,  apply. 


The  following  to  be  embodied  in  the  invitn,tion 

Special  Conditions.     The  attention  of  all  prospective  bidders  is  invited  to 
the  representations  and  stipulations  pursuant  to  the  Wa.lsh-Helsey  ^i.ct,  Public 
i.ct  1846,  74th  Congress,  attached,  which  are  applicable  to  all  propos  .ls  for 
materio.ls,   supplies,  articles,  and  ecLuipment  in  any  L-^jnount  exceeding 
$10,000.00 


